
According to a recent national survey, 99% of educators say their 
most urgent need is for books and learning materials. Grant funding 
is a great way to help expand your Sora collection in order to better 
meet your readers where they are and bridge the access gap.

Who can write grants? Anyone! If you don’t have a dedicated grant 
writer on staff, that’s okay – use this checklist to help you craft your 
own grant proposals to help fund your Sora collection. It covers:

1. Types of funders

2. How to find opportunities

3. What to do before you apply

4. DOs and DON’Ts of writing a grant 

5. Next steps

Go for the grant: 
A checklist for K-12 educators

resources.overdrive.com/k-12-resource-center ebooks - audiobooks - magazines - read-alongs



1. Types of funders

FOUNDATIONS
   Family organizations: Applicants often need to be invited to apply
   Independent private organizations: Similar to family organizations but on a larger scale
   Federated funds: Comprise donations from individuals and businesses, i.e., United Way
   Corporate foundations: Giving is often tied to corporate goals 

 • For example: Dollar General Foundation, PNC Foundation, Verizon Foundation
   Community foundations: Includes individual trust funds or pools of funds from 

individual donors.
   Financial institutions: Funds are held in trust by the institution 

BUSINESSES
   Funding is typically tied to business concerns or objectives.
   When applying for these grants, it can be beneficial to make the case for how your 

use case will bring positive recognition and publicity to the organization.

FEDERAL GRANTS
   Federal Register: A daily publication on all official federal actions, including grants
   Grants.gov: Lists federal opportunities and provides a portal for submissions
   Sam.gov: Includes Assistance Listings (formerly Catalog of Federal Domestic 

Assistance), a great planning resource that lists every federal grant program (including 
those no longer operational).

ESSER FUNDING
   Sora is an applicable use for COVID-19 relief funding for K-12 schools. Contact your 

Account Manager to learn how you can leverage Elementary and Secondary School 
Relief (ESSER) funds to grow your digital collection and give more students access 
to the books they need before September 2024.
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2. How to find grant opportunities

   Foundation Center Online: A subscription-based service that hosts information 
from 240,000+ organizations. Includes info on how to apply and focus areas. 

 • Pro-tip: You can also visit in person to search for free. There are locations in 
New York, NY; Atlanta, GA; Cleveland, OH; Washington DC; and San Francisco, CA

   The Grantsmanship Center: Offers workshops, seminars, publications and more.
 • View their state-by-state guide to funding sources.

   Grants.gov: A federal hub for grant opportunities that includes a search tool and list 
of subscriptions you can sign up for to receive new application opportunities.

 • Pro-tip: The home page typically features grant opportunities released the week 
prior.

   Other federal agency websites: For example, the U.S. Dept of Education’s website 
includes a section on research and statistics that links out to data, best practices and 
more.

   Try a Google search! Test terms like ed tech, digital divide, literacy, summer slide, library, 
SEL, diversity/equity, professional development, special education, dyslexia and Title I.

Pro-tip: Grant opportunities are everywhere. The most important thing to remember 
is to be active, not passive – use the internet! 

3. What to do before you apply

   Consult the foundation website (or call or email) for the following:
 • Foundation annual report
 • Grant application form or guidelines
 • Descriptions of recently funded programs, any other info. 
 • Pro-tip: This step can be a huge time-saver – you’ll discover if the grant is worth 

applying for!
   Update (and maintain!) your boilerplate language, including:

 • District information: This includes basic information like student demographics, 
district mission, program descriptions regional crime and unemployment data, 
testing scores and accomplishments/past successes.

 • Resumes of key staff members, regularly updated.
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4. DOs and DON’Ts of writing a grant

   DO start with an outline that mirrors the funder’s guidelines, questions and selection 
criteria so that nothing is left out.

   DON’T deviate from the funder’s outline, even if the topics or questions seem 
out of order.

   DO write as you would speak. 
   DON’T be too formal or overtly casual.
   DO write in active voice.
   DO check for grammar and word repetition.
   DON’T include value judgments, political views or humor.
   DO spell your acronyms out on first use. 
   DON’T use too many acronyms at one time.
   DO utilize data, numbers and/or personal statements from program participants 

and subject matter experts.

5. Next steps

Congratulations! Your grant proposal was accepted and you’re ready to use fresh funding 
to expand your digital collection. Now, it’s time to make a plan to use the money and 
measure success.

Here are some recommendations and resources that can get you started with next steps.
   Make a plan: Contact your Account Manager – they can work with you to make sure 

you’re getting the most for your money!
   Brush up on Sora’s reporting features to track reading engagement

 • Watch Reports: Marketplace Insights Tab for K-12 Schools
 • Read How to set up and use the student dashboard or watch Using the Student 

Dashboard in Marketplace
   Explore Curriculum Resources to get the most out of Sora in the classroom.
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