Editable materials how-to instructions
1. Download the editable flyer and open in Microsoft Word. Replace the editable text with your library name and if desired, URL. We recommend linking directly to your OverDrive digital collection in that space to increase patron discovery.
2. You can add your library’s logo and/or a QR code from the Insert tab. Select Pictures to upload.
3. To position your logo and/or QR code, choose the Wrap Text icon and then select In Front of Text. 
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For the editable 504x504 graphic, follow the instructions above. Note that the logo space is smaller and square so you may need to resize your logo to make it fit in the space.
Additional steps required for saving and sharing the graphic: 
1. Once finalized in Word, go to File > Save As. Save as type: PDF. Some versions of Microsoft Word offer a “Save as Adobe PDF” shortcut in the left navigation bar. DO NOT CHOOSE THIS OPTION. It will not save properly.
2. Once saved as a PDF, it should open Adobe Reader. If not, navigate to the file to open in Adobe Reader.
3. From Adobe Reader, go to File > Export To > Image > JPEG.
4. The edited image is now saved in a format that you can upload to your website or social media accounts to promote your ebooks & audiobooks.
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